
Subdivision Application Instructions 

1. Complete the application ES-76 (only sign the exemption in the middle of the page if
lot(s) are not intended for building.

2. Have a certified septic installer complete the percolation test information page.

3. Mark off all lots prior to submitting application and plats.

4. Submit four (4) copies of the certified stamped plates with application.

Fee for Service: Subdivision with 1-8 lots $100.00, 9+ lots add $12.00 per lot. 

Payment options: 

Check Payments: Please make checks payable to Jefferson County Health Department and 
include a phone number on the top of the check. 

Credit Card Payments:  See options on the last page. Please note there is a 3.99% 

processing fee for all credit card payments. 

Cash Payments: Cash payments may be made in person. 

How to Submit Application: 

Walk-in: Our office is open to the public Monday - Friday 8:00am to 4:00pm. 

Fax: 304-728-3314  

Email: Patti.J.Richardson@wv.gov
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Jefferson County Health Department 

Environmental Health  
www.jchdwv.org 

1948 Wiltshire Road, Suite 1 

Kearneysville, WV, 25430 

Phone: 304-728-8416 

Fax: 304-728-3314 

Payment Options and Submission 

Check Payments:  Please make checks payable to Jefferson County Health Department 

and include a phone number on the top of the check.  Mail to the address above or drop 

in the lock box outside our back door marked Environmental  

Credit Card Payments:  Fees apply 

Pay Via Form Below: Complete the credit card section below and email, fax, mail or drop 

in the lock box outside our back door marked Environmental.  

Pay Online:  Let us know you would like to pay online, and we will email you an invoice with 

the link.

• Permits (all permits other than well and septic):    Patti.J.Richardson@wv.gov

• Well and Septic Information Requests:    JeffersonENV@wv.gov

• Other Well & Septic Related Forms:    Patti.J.Richardson@wv.gov

PLEASE NOTE: 

We are unable to accept credit card payments over the phone. 

Credit Card Payment: 

There is a 3.99% fee on all credit card payments 

Security Code:  Amount: 

Card Holder Name: 

Account # 

Expiration Date:  

Signature:   
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